Application for Access to Archival Records
Application Form No.:


	Name
	Date of birth
	ID number
	Address, phone number & email

	Applicant:
	
	
	Address:

Phone: 
e-mail: 

	Representative:

※Relationship with the applicant (              )
【please provide Letter of Authority 】
	
	
	Address:  

Phone: 
e-mail:

	※Name of corporation, organization, firm, or business establishment: 
Address: 
Phone:

	No.
	Please check the Archives Access service website (https://

 HYPERLINK "https://aa.archives.gov.tw/" \n _top
near

 HYPERLINK "https://aa.archives.gov.tw/" \n _top
.archives.gov.tw) before filling out.
	Items applied for (More than one selection may be made)

	
	Name of fonds
	File number
	Description or subject of content
	Viewing

& hand-

copying
	Duplicating
Black

& white

	1
	
	
	
	□
	□

	2
	
	
	
	□
	□

	3
	
	
	
	□
	□

	4
	
	
	
	□
	□

	5
	
	
	
	□
	□

	To apply for more than 5 items, please fill out next page.

	※ If there is necessity for the originals of No.               , please write down the reason:                                                      .

	Purpose of application: □Historical Research □Academic research □Search for evidence □Reference for business purposes □Safeguard the rights of a person, etc.
□Other (please explain in detail): 

	Submitted to the Ministry of Health and Welfare
Applicant’s signature:                       ※Representative’s signature:                                            
                                               Date:



Please read the instructions on the back.

Instructions for Filling out the Application Form
Ⅰ.   Fill out the sections marked with “※” if necessary. Complete all other sections.
Ⅱ.   For “ID Number” please fill out ID card or passport number, with copy of valid ID.
Ⅲ.   An appointed representative should submit a letter of appointment; a statutory representative should
       submit copies of supporting documents. Where an application involves access to personal information,
       proof of relationship must be furnished.
Ⅳ.  Foreign nationals may apply for access to archival records of the Republic of China in accordance with
       our Freedom of Government Information Law (Article 9), provided that the laws of their countries do not
       prohibit the nationals of the Republic of China from requesting government information of such country.
       An application by a foreign national must be accompanied by a photocopy of the applicant's alien resident
       certificate or passport.
Ⅴ.  Viewing, copying or duplicating of archival records shall be conducted at the place and time designated
       by the Ministry of Health and Welfare . Please do not destroy or alter the content of the records.
Ⅵ.  Viewing or hand-copying of archival records is NT$20 per 2 hours. The standard fees for duplication of   
       archival records are as follows:
·   Black and white duplicates (paper) via copier or electronic file printout: Size B4 and under –   
  NT$2 each; A3 – NT$3 each. Colored duplicates: 5 times the price of black and white
  duplicates.
·   Mail delivery service: The applicant is required to pay for postage, and an additional NT$50 in
  service fee will be collected for each application.
·   Other charges for duplication of archival records will be determined in accordance with the Fee
  Standards for Viewing, Hand-copying or Duplication of Archives.
Ⅶ.   Where the use of archival records results in infringement of others’ privacy, copyright and other rights,     
        liability for the infringement shall be borne by the applicant.
Ⅷ.   After filling out the forms, the following is the relevant way of application and contact information:
        Completed application forms may be submitted to the Ministry of Health and Welfare by mail or fax

Address: No.488, Sec. 6, Zhongxiao E. Rd., Nangang Dist., Taipei City 115, Taiwan (R.O.C.)  Phone: (02) 85906666, Fax: (02)85906000                                     

